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Manuscripts submitted to Paideuma should be prepared in accordance with the fol-
lowing guidelines:

General
–	 The text can be processed using any current version of Word. 
–	 Left justification should be used.
–	 Word division should not be used.
–	 Headers and footers should be omitted.
–	 The first line of every paragraph should be indented 1 cm. Exceptions: the first 

line of the text as a whole and the first line after a heading.
–	 The main text should be set in Times New Roman 12 point, 1.5 spacing.
–	 Indented quotes and the bibliography should be set in Times New Roman 11 

point, 1.5 spacing.
–	 Footnotes should be set in Times New Roman 10 point, single spacing.

Divisions of the text
–	 Each text should begin with the main title in capitals, centred. The next line 

should give the subtitle, also centred, but not in capitals. The third line should 
give the name of the author, without title or institutional affiliation, also centred 
but not in capitals. 

–	 The text may be divided into sections and subsections. Section and subsection 
headings should be in italics and be followed by a blank line. Section headings 
should be preceded by two blank lines, subsections by one blank line. 

–	 The end of the text should be followed by three blank lines, followed by the 
heading References (i.e. in italics), if any, then an alphabetical list of the refer-
ences, if any.

Main text
–	 Quotations embedded in the main text should be indicated using single quota-

tion marks (‘…’) except where they extend over more than three lines. In the 
latter case the quotation should be set off from the text and indented by 1 cm, 
without quotation marks. The lines immediately before and after an indented 
quotation should be blank. Indented quotes should be in Times Roman 11 
point with 1.5 spacing.

–	 Quotations within quotations should be indicated by double quotation marks 
(“…”).

–	 Omissions in quotations should be indicated by three points set between square 
brackets, viz. […].

–	 Abbreviations like ‘e.g., i.e., etc.’ should be avoided and replaced by equivalent 
words spelled out in full.

–	 The titles of publications and journals should be put in normal type within dou-
ble quotation marks.

–	 Foreign words should be set in italics except within a quotation. 
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–	 Emphasis should be used sparingly and should be indicated by spacing the let-
ters of the word or words being emphasised. 

Footnotes
–	 Footnote numbers should be raised in both the main text and the footnotes 

themselves.
–	 Footnote numbers in the text should follow, not precede, adjacent punctuation 

marks.
–	 References back to earlier footnotes should be avoided.
–	 The forms ‘f.’ and ‘ff.’ should be avoided and replaced with the full page span.
–	 Precise references should appear in the references except in the case of sources 

used not by the author but by quoted authors. In place of precise references in 
these cases, the surname, year of publication and page numbers should be cited 
in a footnote. Short references or those that consist of only two or three names 
may be placed in the text, in which case they should come at the end of the 
sentence.

–	 When cited, page numbers should be separated by an en rule, not a hyphen. No 
space should intervene between the colon following the year of publication and 
the first page number.

–	 Usages such as ‘ibid., op. cit.’, etc. should be avoided, the author’s surname and 
year of publication being repeated instead.

–	 Footnotes consisting of complete sentences should end with a full stop.

References
–	 All the sources mentioned in the text must be entered in the list of references at 

the end of the manuscript, except when they are introduced by cited authors, in 
which case the corresponding information should be given in a footnote. Short 
references of this sort or those that consist of only two or three names may be 
placed in the text, in which case they should come at the end of the sentence.

–	 All the sources in the list of references must be mentioned in the text or foot-
notes.

–	 References should be listed in alphabetical order of author’s surnames. Several 
sources by the same author should be listed in order of year of publication. In 
the case of several sources by the same author published in the same year, the 
entries should be distinguished by means of suffix letters attached to the year of 
publication. These should also be used in the text. 

–	 Place names should use the English forms.
–	 Examples

–	 Monograph:
SCHREBER, Daniel Paul
1973	 Denkwürdigkeiten eines Nervenkanken. Herausgegeben und 

eingeleitet von S.M. Weber. Frankfurt am Main, Wien und Berlin: Syn-
dikat (11903)



–	 Edited volume:
BARNES, Robert H., Daniel de COPPET und Robert J. PARKIN (Hrsg.)
1985	 Contexts and levels: anthropologcal essays on hierarchy. Oxford: 

The Anthropological Society
–	 Journal article:

NEEDHAM, Rodney
1975	 “Polythetic classification: convergence and consequences”, Man 

10(3):34–69
–	 Article from edited volume:

AMBORN, Hermann
1993a	 “Handlungsfähiger Diskurs. Reflexionen zur Aktionsforschung”, 

in: Wolfdietrich Schmied-Kowarzik und Justin Stagl (Hrsg.), Grundfra-
gen der Ethnologie, 129–150. Berlin: Reimer

–	 Internet souce:
CORREA, Charles
no date 	 Chandigarh: the view from Benares. www.chandigarh.nic.in/views.

htm (accessed June 5, 2003)

Illustrations
–	 Maps, diagrams, photographs and other illustrations are in principle possible 

and acceptable, but should not be used disproportionately.
–	 Illustrations should be numbered in sequence throughout the manuscript.
–	 Captions for illustrations should be listed after the list of references.
–	 The places in the main text where the author wishes the illustrations to appear 

should be clearly marked, although it may not always be possible to meet the 
author’s wishes in this respect.
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